
Instructions for Creating a Login and Submitting your Personal Project Process Journal and Report 

with Turnitin.com 

Enrolling in a Class 

Students must enroll in a class before they can begin using Turnitin. In order to enroll in a class the student 

must have the class id and enrollment password which can only be distributed by the class instructor. 

Students can enroll in multiple classes from the same user profile.  

HOW TO CREATE A NEW USER PROFILE AND ENROLL IN A CLASS  

1. Click the "Create Account" link to the left of the Sign in button on the Turnitin homepage 

 

2. Click on the student link from the Create a New Turnitin Account screen 

 

3. Enter your class id: 4327154      6929424 and enrollment password: project in the appropriate fields 

 

4. Enter your first name, your last name, and the e-mail address you would like associated with your Turnitin 

account (this will be your user name) 

 

5. Enter (and re-enter) the password you would like to use as your Turnitin login password 

 

6. Select a secret question using the secret question pull down menu, enter an answer 

 

7. Review the Turnitin user agreement and click to agree and finalize user profile creation< 

 

Students with pre-existing user profiles can use the enroll in a class tab to enroll in additional classes.  



1. Click on the enroll in a class tab on your student homepage 

 

2. Enter the class id and enrollment password 

 

3. Click submit to enroll in the class 

 

Submitting Papers as a Student 

Only instructors and students can submit papers to classes in Turnitin. Students can submit papers through 

either the file upload or cut and paste method.  

If the student has the file he or she would like to submit in an accepted file format on his or her computer, he 

or she can use the single file upload method.  

HOW TO USE THE SINGLE FILE UPLOAD SUBMISSION METHOD  

1. Click on the class name (e.g.: Personal Project 10
th
 grade 2013-14) 

 

2. Click on the Submit button to the right of the assignment name 

 

3. Select "single file upload" from the "choose a paper submission method:" pull down menu 

 

4. Enter the paper title for the submission in the appropriate field 

 

5. If your instructor has provided you with the option to select which repository you would like your paper stored 

in the "add to" option will appear within the submission screen. There are two options: either to add your 

paper to the standard paper repository or to the institution paper repository. Select which repository you would 



like your paper added to 

 

6. Click browse to find the file on your computer 

 

7. Find the file on your computer and click open 

 

8. Click upload 

 

9. Review the file and click on the "Submit" button to finalize the submission  

 

If the student would like to submit only a section of text from a file, only has the file in an unaccepted file type 

or only has a hard copy of the paper he or she would like to submit, the student should use the cut and paste 

method of submission.  

HOW TO USE THE CUT AND PASTE METHOD OF SUBMISSION AS A STUDENT  

1. Click on the class name 

 

2. Click on the Submit button to the right of the assignment name 

 

3. Select "cut & paste" from the "choose a paper submission method:" pull down menu 

 



4. Enter the paper title for the submission in the appropriate field 

 

5. Either select the text you would like to submit from the source file on your computer, or type the text you 

would like to submit in the large "cut and paste" field 

 

6. If your instructor has provided you with the option to select which repository you would like your paper stored 

in the "add to" option will appear within the submission screen. There are two options: either to add your 

paper to the standard paper repository or to the institution paper repository. Select which repository you would 

like your paper added to 

 

Click submit to finalize the submission 

 

 


